
 
 

 

Direct Data Portal Registration Process 

Overview: 

This document includes the necessary steps to navigate and successfully register with Minnesota 

Community Measurement’s (MNCM) Direct Data Portal. This is required process to complete in order to 

submit ChiroFirst data to MN Community Measurement (MNCM).  

You are encouraged to register as soon as possible as it is an easy first step to beginning work with 

ChiroFirst. 

Pre-Submission Requirements: 

1. Registration: Each clinic will need to register with MNCM prior to submitting data. 

Step 1: Visit and register https://data.mncm.org/login 

 

Registration Continued: 

 

 

Click “register” or “Click Here” to 

begin registration process 

Fill out the requested information 

and click submit when ready. MNCM 

will respond ASAP. 

https://data.mncm.org/login


 
Step 2: Once MNCM sends you an approval email, follow the link and instructions. After clicking 

the link in the email you will be prompted to change your email address. 

 

 

Step 3: Upon first entering the Data Portal you will need to agree to the Site Terms of Use. 

 

 

Step 4: Medical Group Registration: 

 

 

 

 

 

Create a new password for your 

account using MNCM password 

requirements. Re-enter the password 

and click “Change Password”.  

First, click on MLab Group 

 

Then click on Edit My MLab Group 



 
Step 4: Medical Group Registration Continued 

 

Step 5: Clinic Registration 

 

 

 

 

 

 

 

 

 

 

 

Fill in your clinic’s information for 

each of the spaces available and then 

click SAVE on the bottom of the page 

Click on MLab Clinics tab on the home 

screen. 



 
Step 5: Clinic Registration Continued 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Fill in/Verify data in fields is accurate 

for each clinic listed. 



 
 

 

Step 5: Clinic Registration continued 

  

Clinic Name 

Clinic Name 



 
 

Step 6: Pre-Submission Documents (must be completed prior to first data submission) 

 

 

Step 6: Pre-Submission Documents (Business Associate Agreement (BAA)) 

 

 

 

 

 

 

Click on the blue text for each item to 

complete the task 

Review the BAA and click the agreement 

box then click OK 



 
 

 

Step 6: Pre-Submission Documents (Direct Data Submission (DDS)) 

 

 

Step 6: Pre-Submission Data Certification: This document must be included with each 

submission and includes your contact information, an attestation to data integrity, adherence to data 

submission timelines, identifies the patient data you are submitting, the source of the information and 

other items. This is an AUDITABLE item. 

 

 

Step 6: Pre-Submission Data Certification: 



 

 

 

Congratulations! You have completed your registration with the Direct Data Portal and are now ready to 

submit Data. 

Upload your completed Pre-

Submission Data Certification for 

review by MNCM 


